ANNEX 3

STUDENTS DISCIPLINARY RULES 

1. GENERAL INFORMATION 
1.1 The disciplinary control of students is exercised in accordance with the provisions of articles 35 to 49 of the of 52/2015 Regulation on Cyprus University of Technology (Students and Academic Affairs). 

1.2 The disciplinary control is exercised at the primary level by the Council of the relevant Department (CD) or by the Disciplinary Audit Committee (DAC) appointed by the Senate and ratified by the Council. 

 

2. DISCIPLINARY MISCONDUCTS   

2.1 Disciplinary misconducts of students can be distinguished in major or minor. 

2.2 The CD examines and takes final decisions on minor disciplinary misconducts. 

2.3 The DAC examines and takes final decisions on major disciplinary misconducts.  

2.4 Both the CD and the DAC may impose disciplinary penalties. 

2.5 The decisions of the Council of the Department and of the DAC are subject to revision by the Senate, as an appeal Body 

3. DISCIPLINARY ACTIONS  

3.1 Disciplinary actions against a student take place upon submission of a signed written complaint against a student, to the CD or to the President of the DAC, by the following persons or bodies who have received written complaints from the directly affected member of the University Community, or if such persons or bodies have themselves noticed a disciplinary misconduct by a student:  
3.1.1 The Administration and Finance Director  

3.1.2 The Head of the Service for Academic Affairs and Student Welfare  

3.1.3 The President of the Department or the Council of the Department  

3.1.4 The Dean of a relevant School or Advisor of the relevant School  

3.1.5 The Rector or the Vice Rectors  

3.2 The person or body to which or from which the written complaint is filed shall judge the seriousness of the misconduct and refer it appropriately for consideration. 

4. DISCIPLINARY COMMITTEE 

4.1 COMPETENCES 

4.1.1 The DAC has jurisdiction at first instance disciplinary misconducts and/or offences which are deemed serious. 

4.1.2 The DAC decisions are sent to the Senate and the Academic Affairs and Student Welfare Service for information purposes. 

4.2   COMPOSITION  

The DAC is comprised of: 

4.2.1 Six members of academic staff, one of whom is appointed, from the Senate, as President of the Committee, without a winning vote. The President of the Committee must hold the rank of Professor or Associate Professor. 

4.2.2 Three representatives of the students, two of whom are undergraduates and one postgraduate student, who are appointed by the Student Union of the University.  
4.2.3 The Head of the Service for Academic Affairs and Student Welfare, without the right to vote, who is the Secretary of the Committee. 

4.3 TERM OF OFFICE   

The term of office of the President, members and students participating in the DAC is two years. 

4.4 OPERATION 

4.4.1 The DAC only meets to hear cases referred to it, and is convened by its President. 

4.4.2 The presence of five members of the DAC is a quorum when at least one students’ representative is present. Otherwise, a new session is convened where the presence of at least one students’ representative is not necessary for the establishment of a quorum. 

4.4.3 Decisions of the DAC are taken by secret ballot by an absolute majority of all its present members. 

5. DISCIPLINARY MISCONDUCTS  

5.1 A disciplinary misconduct is the violation of the University's laws, regulations, rules and circulars and generally academic ethics. 

5.2 Disciplinary misconducts of students are distinguished in serious and minor. 

5.3 Serious misconducts are examined by the DAC, while minor misconducts are dealt with by the CD. 

5.4 Serious misconducts are considered to be the following: 

5.4.1 Those relating to examinations, written assignments or plagiarism (see ANNEX I) 

5.4.2 Those causing disturbances or an inappropriate behavior that causes damage to buildings or property owned or managed by the University. 

5.4.3 Inappropriate behaviour at the University premises. 

5.4.4 Violations of safety rules and road traffic within the University. 

5.4.5 Violations of security regulations for the electronic equipment of the University or the disruption of its normal operation. 

5.4.6 Photocopying more than 10% of a book and / or possession of such material within the University premises. 

5.4.7 Negligence in the management of Funds or property of any kind in the University. 

5.5 Minor misconduct can be considered those not falling into serious misconduct. 

It is understood that the CD may, upon reasoned decision, decide that a misconduct is serious or not, even if it does not fall within the serious misconducts referred to in paragraph 5.4, and refer a misconduct to hearing by the DAC. 

5.6 In the event of a disagreement between the CD and the DAC as to which category belongs a particular misconduct or offense, the CD shall refer the matter to the Senate, which shall take the final decision. 

 

6. DISCIPLINARY PENALTIES 

6.1 For serious disciplinary misconducts, the DAC shall decide to impose, depending on the nature and severity of the disciplinary misconduct, any of the following disciplinary penalties: 

6.1.1 Oral reprimand 

6.1.2 Written reprimand 

6.1.3 Marking sentences for misconducts related to examinations or assignments  

6.1.4 Social work without pay, within the University 

6.1.5 Suspension of rights / privileges other than rights affecting learning 

6.1.6 Imposing a fine for partial or total compensation for damages caused to the equipment or buildings or any other property of the University. 

6.1.7 Expulsion from the University for a period of one or two semesters. 

6.1.8 Deletion from the Students Registry. 
6.1.9 A combination of the penalties referred to in this paragraph. 

6.2 For minor misconducts, the Councils of the Departments may impose the following disciplinary penalties: 

6.2.1 Oral reprimand 

6.2.2 Written reprimand 

6.2.3 Combination of the penalties referred to in this paragraph. 

 
7. HEARING PROCEDURE OF DISCIPLINARY MISCONDUCTS  

7.1 GENERAL PRINCIPLES 
7.1.1 The one being discipline-controlled is informed in writing about the misconduct he/she is accused for and has the right to defend him/herself before the CD or DAC. He/she may be accompanied by a legal advisor and / or by any other person who wishes. 

7.1.2 The notice letter is communicated to the student's academic advisor who can advise him / her on the necessary actions. The academic advisor is present at the Disciplinary Committee if requested by the student. 

7.1.3 Upon collection of all data, the DAC shall call the accused in writing to account within a reasonable time but not earlier than fifteen (15) working days or later than sixty (60) working days. 

7.1.4 If the accused person does not attend, then a repeat session is set where the impeachment will be examined even if the student, who has been documented informed about the repeat session, does not attend. 

7.1.5 The process starts with the reading of the impeachment and with the admission or rejection of the impeachment by the student. 

7.1.6 If the student admits, the CD or the DAC proceeds to a penalty. The CD or the DAC notifies its decision in writing to the student within seven (7) working days. Decisions are also notified to the President of the relevant Department, the Dean of the relevant School and the academic advisor of the student. This penalty shall be notified in writing to the Head of the Academic Affairs and Student Welfare Service for the student's file record purposes. 

7.1.7 The student is entitled to submit a reasoned appeal to the Senate within 10 working days from the notification of the sentence to the student. 

7.1.8 Prior to imposition of a sentence, the student and any other party entered on the list by the President of the CD or by the chairman of the DAC must be heard for reasons of mitigating the sentence. The President of the CD or the chairman of the DAC may request that any other party be heard. 

7.1.9 The discipline-controlled student has the right to call witnesses for his defense whose names must have been communicated to President of the CD or to the Chairman of DAC before the hearing begins. 

7.1.10 If the student fails to admit, then CD or DAC proceeds to a hearing.  

7.1.11 If after the hearing a conviction or a sentence is imposed, the procedure referred to in paragraphs 7 .1. 6, 7 .1. 7 and 7.1.8 is applicable. 

7.1.12 The DAC or the President of the CD shall notify their minutes to the Senate. 

7.2 PROCEDURE FOR SERIOUS MISCONDUCTS  

7.2.1 The discipline-controlled student reserves the right to request the replacement of a member or members of the DAC by written letter to the Senate stating the reasons. The Senate takes a final decision on the accused student’s request. 

 

8. APPEAL  

8.1 The Senate is the competent body for decisions of the CD or the DAC . 

It is understood that a member of the Senate who participated in a university body who decided to refer a student to the CD or to the DAC, as well as a member who participated in the procedure before the CD or DAC, shall not participate in the vote before the Senate. 

8.2 The Senate shall take a final decision on the appeals and immediately notifies its decisions to all interested parties. 

8.3 The student is entitled to submit a reasoned appeal to the Senate within ten (10) working days of the notification of the sentence. 

8.4 Appeals against decisions of the CD are examined concurrently by the Senate. 

8.5 Appeals against decisions of the DAC are heard by the Senate, by the following procedure: 

8.5.1 Upon receipt of the appeal, the Rector shall determine the date of the hearing of the case by the Senate. This date shall be notified in writing to the student who has registered it at least five (5) working days before the specified date of the hearing. 

8.5.2 The student shall be notified of the minutes of the DAC session, as well as any additional comments or observations that the DAC wishes to submit to the Senate. 

8.5.3 The Senate, at its discretion, may allow the discipline-controlled student or the DAC to present new additional testimonies. The names of the new witnesses have to be notified to the Senate before the beginning of the hearing. 

8.5.4 For the hearing of the appeal before the Senate, the provisions relating to proceedings before the DAC shall be applied mutatis mutandis 
 

Annex 3 of the Regulations on Academic and Student Affairs have been adopted at the 96th Session of the Senate on June 6, 2018 and at the 84th session of Council meeting on June 28, 2018. 

 
ANNEX I 

Rule 5.4.1 of the Student Disciplinary Rules is interpreted in conjunction with the concepts attributed as follows: 

“5.4.1 those being relevant to the examinations, assignments or plagiarism (see ANNEX I)” 

Definitions: 

Plagiarism and Collusion in Assignments  

Plagiarism: the appropriation and / or integration into a project of ideas either verbatim or through paraphrasing, of extracts and / or individual phrases of another person's work without reference to the relevant source or by misleading or inadequate reference to the primary source. 

Commit Field: Plagiarism is committed when the intellectual work of another person is published or delivered in a form of an assignment in a written and / or electronic form aiming to fulfill the student's obligations under the evaluation process. It also covers cases of circulation of university notes without the author’s and the teaching staff permission.  

Collusion: the submission and presentation of an assignment as a product solely of individual work having been entirely completed by a student, while being developed in collaboration with other students. Collusion also arises when a student aiming to fulfill obligations for a certain evaluation process, resubmits a complete or partly assignment which has been prepared for the needs of another assessment process by the student him/herself. 

Plagiarism and Collusion in Exams 

It is defined as the non-self-fulfilling, self-sufficient and independent performance of an assessment process determined by the teaching staff through the examination method. 

It includes the use of any form of copying during the examinations, the unauthorized cooperation with third parties and the use of devices and / or notes not approved in advance by the teaching staff. It also includes misused identity through which another person undertakes to fulfill the obligations arising from the examination process by representing a particular student. 

In case extracts from published or unpublished works of another person are used, full reference should be made to the relevant sources. Using a series of short extracts from different sources without any reference is as serious plagiarism as well as copying a large passage from a single source, without reference. When the student summarizes a person's ideas or judgment, reference must be made to the person's name in the text, while the title of the relevant book, article or other work must be mentioned in the bibliography. 

 
