	THE RULES ON STUDIES AND ACADEMIC AFFAIRS 
 

	 
	 

	II. 
	THE RULES ON UNDERGRADUATE STUDIES  

	 
	 

	1. 
	STUDENTS ADMISSION  

	 
	 

	1.1 
	DISTRIBUTION  OF POSITIONS 

	 
	 

	 
	The distribution of positions is based on the procedures and criteria provided by the 2017 Law on Conduct of Pancyprian Entrance Examinations in Higher and Tertiary Education Institutions (HEI) and its up to date modifications. 

	 
	 

	1.2 
	ACCEPTANCE OF POSITIONS 

	 
	 

	 
	1.2.1 
	Candidates who have obtained a position in one of the Departments of the University should, at a specified date (which is announced together with the results), accept the position and provide the necessary information according to the instructions of the Academic Affairs and Student Welfare Service. At the same time they will have to pay the specified subscription fee which grants them various rights and benefits. This amount is not refundable in case of withdrawal at any stage. 

	 
	 
	 

	 
	1.2.2 
	Candidates, who for any reason do not accept the position in due time, according to the instructions, are considered as uninterested in accepting the position offer.  

	 
	 

	1.3 
	POSITION RESERVATION  

	 
	 

	 
	1.3.1 
	For male students who secure a position at the University and are unable to attend due to their classification in the National Guard, the position is reserved for the academic semester which begins right after completion of their National Guard service. 

	 
	 
	 

	 
	1.3.2 
	A position reservation is automatically made upon student’s acceptance, according to the procedure, of the position offered and determination of the expected National Guard service length. The Academic Affairs and Student Welfare Service requests those who have reserved their positions to re-confirm their interest six months before their entrance at the University. Upon discharge, the students, as per the defined procedure, proceed directly to the enrolment in modules, after sending a Military Service Completion certificate to the Academic Affairs and Student Welfare Service.  

 

	 
	 
	 

	 
	1.3.3 
	Those not re-confirming their position in due time, lose their position. 

	 
	 
	 

	 
	1.3.4               
	For those having secured a position at the Departments of the University, as well as for those to reserve a position, an electronic registry number is created upon enrolment and passwords are provided for the University Portal access.  
 

	 
	1.3.5 
	Students securing a suspension from the National Guard, covering at least one academic semester, have the right to enrol in modules. 

	 
	 

	1.4 
	VACANT POSITIONS  

	 
	 

	 
	1.4.1 
	Vacant positions which are created following completion of the distribution  of positions by the Examining Service of the Ministry of Education and Culture are offered to other candidates who: 

	 
	 
	 

·    Got through the Pancyprian Examinations (up to one year ago) and have been examined in modules that are consistent with the conditions for access to the University curricula they wish to enter (as specified in the Pancyprian Examinations Guide of the academic year they wish to attend) , and 

·   Have a total mark (adjusted to a mark scale applicable on 20 ) of at least 50% of the maximum score and not lower than 90% of the score obtained by the last candidate who has secured a position at the University curriculum they wish to enter, and 

·    Have completed their military obligations, have a complete military exemption, or have been formally suspended from military service (before beginning of the course) and are able to attend immediately, applicable for male students. 
Applicants must apply electronically via the University Portal, according to detailed information provided by the Academic Affairs and Student Welfare Service. 

	 
	 

1.4.2 
	 

Vacant positions created after students’ enrolment can be filled also through transfer process. 

	 
	 

	1 .5 
	ADMISSION OF UNIVERSITY SUCCESSFUL CANDIDATES CATEGORIZED AS EXCESSIVE, UNDER SPECIAL CATEGORIES.
 1.5.1. A determined number of additional positions up to 14% destined to Cypriots entering the University is distributed to candidates under “special categories”. The positions are calculated per curriculum. It is understood that the meaning of the term “special categories” is as defined in the 2009 Regulations on additional positions defined as Special Categories in the case of Public Universities in Cyprus       

	 
	

	 
	
	

	 
	 

	 
	1.5.2 
	The right to the process of distribution of positions is granted only to candidates who got through the Pancyprian Examinations of the current year and up to one year ago, regardless of whether they have applied again. 

 

Beneficiaries should have obtained a general mark of at least 80% of the overall mark of the last candidate admitted at the Department and meet the admission requirements for the specific Department. In the event of excessive positions being not filled on first distribution or vacant positions come up, additional distributions may take place on the basis of initial applications. 

	 
	 

	 
	1.5.3 
	The distribution of excessive positions under Special Categories procedure is made in the following categories of candidates, with the respective percentages: 

	 
	 

	 
	 
	Category A : 
	Candidates from families with special circumstances, up to 5% of Cypriot admissions 

	 
	 
	 
	 

	 
	 
	Subcategories: 
	 

	 
	 
	 
	 

	 
	 
	A .1 
	Children of war invalids, missing, imprisoned, dead in struggles for democracy and freedom of Cyprus or during execution of a state service duty.

	 
	 
	 
	 

	 
	 
	A .2 
	Candidates whose families receive (up to the date of application) monthly public allowance from the Department of Social Welfare Services (due to health or financial status of parents) or are recipients of minimum guaranteed income. 

	 
	 
	 
	 

	 
	 
	A .3 
	Candidates whose one parent has a serious health problem1  , facing at the same time a second serious problem in the family (economic 2 , social 3 ). 

	 
	 
	 
	 

	 
	 
	A .4 
	Candidates whose both parents have a serious health problem1 

	 
	 
	 
	 

	 
	 
	A .5 
	Orphans from both parents. 

	 
	 
	 
	 

	 
	 
	A .6 
	Orphans from one parent, facing at the same time another serious family problem (health 1 , economic 2 , social 3 ). 

	 
	 
	 
	 

	 
	 
	A .7 
	Candidates who have grown up with a single or no parent (due to divorce or abandonment) , facing at the same time another distinct serious family problem (health1, economic 2 , social 3 ). 

	 
	 
	 
	 

	 
	 
	Category B : 
	Candidates with serious health problems or other serious cases, up to 6% of Cypriot admissions 

	 
	 
	 
	 

	 
	 
	Subcategories: 
	 

	 
	 
	 
	 

	 
	 
	B .1 
	Candidates with serious health problems such as quadriplegic, paraplegic, handicapped, candidates suffering from thalassemia, who are blind or have severe vision problems   (persons whose acidity of both eyes does not exceed 6/60 in each eye, even with corrective lenses), deaf or severe hearing impairment (a hearing loss of at least 60dB in the best ear) candidates suffering for diabetics, cancer, heart diseases, etc., whose severity of the condition is confirmed by the Medical Board of the University. 

	 
	 
	 
	 

	 
	 
	B 2 
	Candidates with severe psychiatric4 / psychological4   problem / syndrome (e.g., anorexia, clinical depression) or severe learning5   problems (eg dyslexia, lack of attention) whose severity of the condition is confirmed by the Medical Board of the University. 

	 
	 
	 
	 

	 
	 
	B .3 
	Candidates who had a serious incident during the examination period (eg, illness   of candidate, death of 1st grade relative), whose severity of illness and the degree that may have influenced the performance of the candidate is confirmed by the University's Medical Board. 

	 
	 
	 
	 

	 
	 
	B. 4 
	Candidates who receive public assistance from the Department of Social Welfare Services (up to the date of the application) or are recipients of minimum guaranteed income. 

	 
	 
	 
	 

	 
	 
	Category C : 
	Candidates of other special categories up to 3% of Cypriot admissions, as defined below: 

	 
	 
	 
	 

	 
	 
	Subcategories: 
	 

	 
	 
	 
	 

	 
	 
	C. 1 
	Candidates from Armenian, Maronite and Latin religious groups. 

	 
	 
	 
	 

	 
	 
	C. 2 
	Candidates who have completed their 30th age on 1st September of the year of admission. 

	 
	 
	 
	 

	 
	 
	C .3 
	Candidates with the highest distinctions in sports according to criteria established by the Cyprus Sports Organization (CSO) and evaluated by the Sports Office of the University or in arts according to criteria of the Cultural Services of the Ministry of Education and Culture. 

	 
	 
	 
	 

	 
	 
	C.4 

 
	Candidates who are parents of a minor. 

 

	 
	 
	C.5 
	Candidates who have completed at least the last three classes (of Senior High School) at the Rizokarpaso High School .


	 
	 
	C.6 
	Candidates with distinctions in the International Olympiads in various areas of sciences, as defined by the Ministry of Education and Culture. 

	 
	 
	 

	 
	Clarifications: 

	 
	1. 
	A serious health problem of parents is considered to be the problem rendering the parent unable to work. Incapacity for work is confirmed by a report issued by the Social Insurance Office for receiving a work incapacity pension of at least 75% contribution or disability pension of at least 60% contribution. 

	 
	 

	 
	2. 
	Serious financial problem is considered applicable when the candidate’s family annual gross income , per capita, does not exceed, for sub-categories A.3, A.6 and A.7 the amount of € 7.000. In order to define the annual gross income per capita, the total gross family income is calculated, including any personal income of the candidate, which is divided by the number of dependent family members.  
Dependent members are the family members, i.e. the parents, the candidate and other unmarried, non-working members, who live with their family and who are not older than 18 years, or attend Secondary or Higher education institutions in Cyprus or abroad, or serve their military service. 

If the candidate is married, then the candidate him/herself, the spouse of the candidate and any dependent children are considered as dependents. 

	 
	 

	 
	3. 
	A serious social problem is considered as applicable when confirmed by a detailed social report by the Social Welfare Officer of the Department of Social Welfare Services, providing elements of family structure and relationship information among family members. 


	 
	 

	 
	4. 
	A serious psychological / psychiatric problem / syndrome must be certified by an official report (in a special form provided by the University) by a registered psychiatrist or specialist psychologist. 

	 
	 

	 
	5. 
	A serious learning problem (e.g. dyslexia, lack of attention) must be certified by a report which has been based on a recognized assessment carried out by a registered specialist and holder of a training certificate in the specific psychometric domain. 

	 
	 

1.5. 4 
	 

SUBMISSION OF APPLICATIONS  

	 
	 

	 
	 
	(a) 
	Candidates' applications are submitted to the Academic Affairs and Student Welfare Service, electronically via the University Portal, according to detailed information announced by the Academic Affairs and Student Welfare Service, following publication of a relevant notice and upon announcement of the Pancyprian Examinations results. All candidates have the right to apply for a position at the University through a single category each year. 

	 
	 
	 
	 

	 
	 
	(b) 
	The Academic Affairs and Student Welfare Service checks and evaluates all applications, promoting however only the applications of candidates that belong to the special categories and meet the requirements of access. 

	 
	 
	 
	 

	 
	 
	(c) 
	For Subcategories B.1, B.2 and B.3, the University adopts the assessment of its Medical Board on the degree of severity of the candidate's health problem. 

	 
	 
	 
	 

	 
	 
	(d) 
	For Subcategory C.3, the University adopts the assessment of the Sports Office or the assessment of the Cultural Services of the Ministry of Education and Culture, depending on the case. 

	 
	 
	 
	 

	 
	1.5. 5 
	Distribution of Positions  

	 
	 
	 
	 

	 
	 
	(a) 
	Candidates who are considered as beneficiaries to apply for a position through the special criteria procedure, regardless the category / subcategory, are ranked based on the overall mark obtained at the Pancyprian Examinations. Then, the first distribution and positions offering follows, starting from the first successful candidate. Based on the preference declaration, the first choice of the candidate’s preferences is satisfied, if same is allowed by his/her success order.  

	 
	 
	 
	 

	 
	 
	(b) 
	It is understood that upon distribution of positions, the maximum number of positions for each category / subcategory on the basis of the relative positions attributed to it, is taken into consideration. The percentage of positions eligible for each sub-category is calculated per curriculum. If some positions of category /sub-category are not taken, they may be offered to candidates of other categories / subcategories. 

	 
	 
	 
	 

	 
	 
	(c) 
	No category / subcategory can be in a more favourable position than another, and all are considered equivalent. Having regard to the maximum number of positions per category, the distribution of positions is made based on the mark of candidates as a comparative criterion as well as the order of preference of the Departments, they wish to enrol in. 

	 
	1.5. 6 
	Medical Board Meeting 

	 
	 
	 
	 

	 
	 
	(a) 
	The Medical Board is appointed by the Senate before the beginning of each academic year, upon recommendation of the Rectorate Council. The Medical Board consists of at least 3 medical specialists (eg, orthopedic doctor, cardiologist, gastroenterologist, psychiatrist and neurologist) aiming to cover as much incidents as possible. In the event of health incidents not adequately covered by the medical specialties of the Medical Board, it is understood that the Medical Board has the discretion to request the assistance of a doctor of relevant specialization, taking into serious consideration the opinion of the said doctor.  

	 
	 
	 
	 

	 
	 
	(b) 
	Candidates in categories B.1, B.2, and B.3 are invited to a personal meeting with the Medical Board, following careful study of their medical certificates and diagnoses, aiming to evaluate and confirm the severity of the health problem of each candidate separately. 

	 
	 
	 
	 

	 
	 
	(c) 
	It is understood that in the case of reasons of public interest, public security or public health, or towards protection of the rights and freedoms of other University students and staff, a position may be offered subject to strictly necessary and essential restrictions by the Undergraduate and Postgraduate Studies Committee of the University, aiming to ensure the above, provided that such restrictions do not affect and / or prevent the successful completion of the curriculum and a qualification award.  

It is also understood that if the absolutely necessary restrictions affect the functioning of the curriculum or the possibility of qualification award, the candidate will be given the right to move to another curriculum, unless these restrictions are such as to prevent the candidate’s attendance in any curriculum offered by the University. 

	  
	 
	 
	 

Right to attend a Medical Board meeting is given to one or two teaching and research members appointed by the Senate as well as, without the right to vote, to the Head and / or competent officials of the Academic Affairs and Student Welfare Service. 
 

	 
	1.5. 7 
	Meeting of Undergraduate and Postgraduate Studies Committee of the Senate 

	 
	 
	 
	 

	 
	Upon completion of the evaluation of the candidates, the Undergraduate Studies Committee examines the applications together with all the evidence and endorses the candidates who will be admitted at the University. Candidates are informed for the results through a procedure specified by the Academic Affairs and Student Welfare Service. 

	 
	 
	 
	 

	 
	1.5. 8 
	Right to Objection 

	 
	 
	 

	 
	 
	(a) 
	An objection may be submitted by the candidates, following the announcement of the results, at a time period determined through announcement from the Academic Affairs and Student Welfare Service, and in any case before the beginning of the academic semester.  

	 
	 
	 
	 

	 
	 
	(b) 
	The Undergraduate Studies Committee examines the suggestions of the Academic Affairs and Student Welfare Service on the objections submitted and approves or rejects the objections of the candidates, no later than 5 days after the beginning of the academic semester. 

	 
	 

	1.6 
	Candidates who apply for a position, without participating in the Pancyprian Examination process, as defined by the 2009 Regulations on excessive positions under Special Categories in the Public Universities of Cyprus.

	 
	 

	 
	1.6.1 
	Candidates of other special categories, up to 3% of Cypriot Candidates: 

 

In this category, the candidates entitled to apply for admission at the University on the basis of international examinations results (GCE's or International & European Baccalaureate or other equivalents as defined in Appendix 7) are Cypriots who belong to religious groups, repatriated Cypriots, and children of officers of the Cyprus Foreign Service. 

	 
	 
	 

1.6.1. 1 
	 

Candidates belonging to the religious groups, must be graduates of a secondary education school and submit a certificate proving they belong to one of the religious groups. 

	 
	 
	 
	 

	 
	 
	1.6.1. 2 
	Candidates belonging to the categories listed in 1.6.1 can also apply for a position based on the examinations for Higher Education Institutions organized by the Ministry of Education and Culture of Cyprus. It is understood that in this case the candidates are not enrolled under the “excessive” category. It is also understood that candidates cannot participate simultaneously in both procedures in one year.

	 
	 
	 
	 

	 
	 
	1.6.1.3 
	Candidates belonging to the Turkish Cypriot community, provided that they are graduates of a six-year secondary school, can be admitted after being awarded the school-leaving certificate or after getting successfully through special written or oral examinations organized by the relevant Department. 

	 
	 

	 
	1.6. 2 
	Candidates from abroad (EU Member States, third countries, including Cypriot permanent residents), up to 10% of Cypriot candidates. 

	 
	 
	 

	 
	 
	1.6. 2 .1 
	Candidates from abroad can apply for a position, provided that they : 

	 
	 
	 
	 

	 
	 
	 
	(a)               Are graduates of a secondary school recognized by the competent authorities of their country. 

	 
	 
	 
	 

	 
	 
	 
	(b)               Have a good knowledge of the language used in the programme of their choice. 

	 
	 
	 
	 

(c)               Provide a certificate of foreign citizenship. 

	 
	 
	 
	 

	 
	 
	1.6. 2 .2 
	Candidates of this category, with candidates from Greece being excepted, may be admitted on the basis of the results of the international examinations as set out in Annex 7 or may undergo written and / or oral examinations. 

	 
	 
	 
	 

	 
	 
	1.6. 2 . 3 
	Cypriots with dual citizenship can apply either by participating in the Pancyprian examinations or according to paragraph 1.6.2 above. It is understood that candidates cannot participate in both procedures in a given year. 

	 
	 
	 
	 

	 
	 
	1.6. 2 .4 
	The University may organize examinations in a foreign country. The examinations are held in Cypriot embassies or recognized examination centres of the foreign country. 

	 
	 
	 
	 

	 
	 
	1.6.2.5 
	Applications of candidates from Greece are examined by a common procedure conducted by the Academic Affairs and Student Welfare Service of the CUT and the University of Cyprus, in accordance with Annex 8. The distribution of positions is based on the results of the Panhellenic Examinations. 

	 
	 
	 
	 

	 
	1.6.3 
	All candidates have the right to apply for a position at the University through a single category each year. 

	 
	 

	1.7 . 
	REGISTRATIONS  

	 
	 

	 
	1.7.1 
	Those admitted to the University must follow the registration instructions announced by the Academic Affairs and Student Welfare Service, on a date determined by the announcement of the results of the Pancyprian examinations. 

 

Those not following the registration instructions within the deadline will lose their position. 

	 
	 
	 

	 
	1.7.2 
	Male candidates who have succeeded in previous years and reserved a position at the University to study in the academic year starting after their discharge will have to confirm six months before their interest to study at the University. After discharge, the students can proceed directly to the registration in modules through the University Portal, following provision of a certificate of military service discharge to the Academic Affairs and Student Welfare Service. 

 

	 
2. 
	 
STUDIES 

	 
	 

	2.1 
	Undergraduate study programmes consist of at least 240 ECTS, as defined in the curricula of the Departments. An undergraduate curriculum may include up to five elective modules of free (and /or limited) choice, apart from the main specialization modules of the student, from different Departments and / or Schools. The number of elective modules in a particular curriculum is determined in the curriculum of each Department.    

 

	2.2 
	There are two types of choices. Free options and Limited options. 

	 
	 

	 
	2.2.1 
	Free options give the student the ability to choose any module offered at the University, except the ones of his department. 

	 
	 
	 

	 
	2.2.2 
	Limited options give the student the ability to choose modules from a limited set of modules defined by the Department. 

	 
	 

	2.3 
	Each Department is committed to offering each academic semester a number of positions in order to satisfy the freedom of choice. This number should be at least equal to the number of positions 0.5φ+0.25Φ(δ/Δ) where: 

	 
	 

	 
	Φ is the total of undergraduate students of the University 

φ is the total of undergraduate students of the Department. 

Δ is the total number of teaching and research staff positions of the University 

δ is the total of teaching and research staff positions of the Department 

	 
	 

	 
	The positions should be included either in modules offered exclusively for this institution or in modules without prerequisites as decided by the Council of the Department. A Department may offer additional positions in other modules that have prerequisites. 

	 
	 

	2.4 
	An undergraduate programme thesis can be awarded with 10 credit units to 20 credit units. 

	 
	 

	2.5 
	An undergraduate programme includes at least two compulsory modules for learning a foreign language. The student's performance in foreign language modules is recorded in the individual transcript and is calculated in the average mark. In special cases, at the discretion of the Language Centre, an exemption from the language requirement may be granted, which is recorded in the final transcript.  

	 
	 

	3 
	ATTENDANCE  

	 
	 

	3.1 
	An undergraduate student is expected to complete his studies in 8 academic semesters. The duration of studies may be extended to a maximum of 12 academic semesters. The duration of suspension or interruption of studies is not included in the period of 12 academic semesters. 

	 
	 

	3.2 
	An Academic Advisor is appointed for each undergraduate student by the members of the academic staff of the Department, and advises the student on study affairs. The relevant duties and responsibilities of Academic Advisors and students are regulated by a circular issued by the Senate. 

 

	3.3 
	Each academic semester, the student enrols in modules according to the requirements of his/her curriculum. A student is considered to be full-time in a given academic semester if his/her total workload for that specific academic semester, is over 24 credit units. A student, in agreement and upon approval of the Academic Advisor, may enrol in up to two academic semesters attending modules of up to 38 credit units. 
 

[Transitional provision: For those enrolled in and attending the existing courses, an increased workload of 42 credit units will be allowed upon approval of the President of the Department] 

	 
	 

	3.4 
	An undergraduate student who attends a second course is allowed to have a total workload in a given academic semester, of up to 42 credit units. 

	 
	 

	4 
	AUTOMATIC TERMINATION OF UNDERGRADUATE ATTENDANCE 

	 
	 

	4.1 
	The attendance of an undergraduate student who has not fully met the requirements of the modules, ends automatically and immediately without the Degree being awarded after completion of 12 academic semesters. It is understood that, in the twelve academic semesters of study, the academic semesters in which the student's attendance has been suspended or interrupted, are not calculated. 

 

The attendance is terminated and the student is deleted from the Students’ Registry when he/she cannot meet the course requirements in 12 academic semesters without having to exceed the normal teaching load of a semester which is 30 credit units for one or more of the remaining semesters. 

	 
	 

	 
	Upon approval of the Council of the Department, the students are allowed to complete the demands of their course during the summer period which falls within the 12th academic semester. 



	 
	 

	4.2 
	An undergraduate student’s attendance terminates automatically when: 

	 
	 

	 
	(a) 
	the student has not enrolled in modules (4th week of courses) 

	 
	(b) 
	the Year 1 student scores zero (0) in all examinations 

	 
	(c) 
	the student (second academic semester and thereafter) scores zero (0) in all examinations for two consecutive semesters 

	 
	(d) 
	the student, after suspension of studies, does not enrol in modules. 

	 
	(e) 
	the student has withdrawn his / her enrolment from all the modules. 

	 
	 

	 
	The Academic Affairs and Student Welfare Service informs the student in writing about his/her deletion. The student may file a complaint to justify his / her absence within 15 days. Otherwise, the student is automatically deleted. 

	 
	 

	5. 
	EXTERNAL TRANSFERS - SECOND DEGREE 

	 
	 

	5.1 
	MINIMUM REQUIRED QUALIFICATIONS  

	 
	 

	 
	5.1.1 
	The candidate for transfer and / or second degree must come from an institution of higher and tertiary education officially recognized in the country in which it operates and / or from a field of specialization which has undergone evaluation/ certification in the country in which it operates. 

	 
	 
	 

	 
	5.1.2 
	The candidate for transfer has the right to apply after the first semester completion and until the end of the eighth semester of studies at the educational institution of origin.  

	 
	 
	 

	 
	5.1.3 
	Students who have been awarded a mark equal to or higher than the last candidate admitted on the 1st Distribution (following Entrance Pancyprian and Panhellenic Examinations) at the Department they wishing to enrol, have the right to apply before the end of the first semester of their studies . 

	 
	 
	 

	 
	5.1.4 
	For a transfer and second degree application, an average mark of at least "6,5/10" should be obtained at the educational institution of origin or equivalent to that at the discretion of the Department. It is understood that the candidate for transfer should have been awarded at least 30 credit units ( ECTS ) or equivalent units required to complete a semester at the University of origin, according to the course structure and provided that he / she submits the application within the specified deadline defined above. 

 

	 
	5.1.5 
	Applications are evaluated by each Department and the following criteria are taken into consideration: 

-        Average mark obtained in the institution of origin 

-        Marks obtained in various modules 

-      Number and content of modules in which the candidate failed 

-      Degree of relevance of the course and modules of the Department of origin with the one of the Department of Preference.
-       Method of admission to the institution of origin (e.g. general access to Pancyprian or other relevant exams) 

 

During examination of the application of transfer or second degree, the relevant Department may take into consideration medical / economic / social factors, provided that the candidates meet all the academic criteria. 


	 
	5.1. 6 
	The candidate for transfer must be a holder of a Senior High School Leaving Certificate. 

	 
	 

	5.2 
	REQUIRED SUPPORTING DOCUMENTS  

	 
	 

	 
	5.2.1 
	Candidates for transfer and second degree must submit a transcript showing the credits units (ECTS ) awarded to the candidate, the mark (numerically) obtained in each module, and the average mark for all modules. Otherwise, the candidate must submit, apart from the transcript, a certificate from the institution of origin stating the above information.  

	 
	 
	 

	 
	5.2.2 
	Candidates for transfer must provide the entrance examinations marks (Pancyprian or Panhellenic Examinations). If the candidate has not got through these exams, then he / she must provide the entrance examination marks through which he/she got admitted to the educational institution of origin and a written certificate proving that he / she has not got through the Pancyprian or Panhellenic Examinations. 

	 
	 
	 

	 
	5.2.3 
	Candidates for transfer and second degree must provide a certificate by KY.S.A.T.S (the Cyprus Council of Recognition of Higher Education Qualifications) stating that their field of specialization is recognized, if the institution of origin is not a State institution. 

	 
	 
	 

	 
	5.2.4 
	Candidates for second degree must provide a copy of the degree or a certificate of expected graduation. 

	 
	 
	 

	 
	5.2.5 
	Upon announcement of the positions, the Departments may request additional supporting documents that meet specific requirements. 


	 
	 

	5.3 
	PROCEDURE AND TIMETABLE FOR APPLICATIONS 

	 
	 

	 
	5.3.1 
	Applications for transfer and / or a second degree are submitted in mid-March and mid-October of each year for admissions in the next academic semester.

	 
	 
	 

	 
	5.3.2 
	The candidate's application together with all the requested supporting documents are submitted electronically via the University Portal to the Academic Affairs and Student Welfare Service, which examines and forwards them to the relevant Department, suggesting as to whether the candidate has the minimum qualifications for transfer, as specified by the University. 

	 
	 
	 

	 
	5.3.3 
	The Council of the Department appoints a three-member Transfer Committee, composed of members of the academic staff examining the applications for transfer and second degree and making recommendations on accepting them or not. It is understood that the Council of the Department may appoint the Committee of Undergraduate Studies of the Department to be the Transfer Committee. The decision to offer a position or not to the candidate is taken by the Council of the Department. 

	 
	 
	 

	 
	5.3.4 
	In case the Council of the relevant Department considers that a candidate has the required qualifications, despite the contrary suggestion of the Academic Affairs and Student Welfare Service, then the Department shall refer the issue to the Council of the School to which the Department belongs. The Council of the School takes a final decision which is communicated to the Academic Affairs and Student Welfare Service. 

	 
	 
	 

	 
	5.3.5 
	The Departments take their final decisions which are sent justified, either positive or negative, to the Academic Affairs and Student Welfare Service, which in its turn notifies the candidates in writing. In cases of unjustified answers, the Academic Affairs and Student Welfare Service addresses the Department, asking for more clarifications.  

	 
	 
	 

	 
	5.3.6 
	Where the Transfer Committee of the Department deems necessary, the candidate may undergo special entrance examinations and / or personal interview before the decision for  transfer is taken. 

	 
	 
	 

	5.4 
	RECOGNITION OF MODULES AND CALCULATION OF MARKS

	 
	 

	 
	5.4.1 
	A student who is transferred to an undergraduate course or second degree can be credited with up to 120 credit units. , plus the classes required to learn a foreign language. It is understood that the maximum total time period of study of transferred students to all university institutes of attendance, is twelve semesters, of which at least four semesters are attended at the University. For calculation purposes of the maximum permissible time of studies completion for each student who makes an external transfer to the University, half of his / her attendance time at the University of origin will be credited. 

	 
	 
	 

	 
	5.4.2 
	If some of the course modules to be recognized in the reception Department are taught by another Department, then the reception Department should consult the Department teaching them, which has the sole responsibility for recognizing these courses. The reception Department defines the number of modules to be credited. Recognition of units can be obtained by students coming from a transfer, a second degree and entrance examinations. The Language Centre has the exclusive jurisdiction for exemptions and credits in language modules 

	 
	 
	 

	 
	5.4.3 
	The transcript of transfer students in an undergraduate course or a second degree shows the corresponding modules of the University having been recognized as well as the corresponding credit units of each module. In order to identify the elective modules, which are not offered at the University, the "Elective Modules" description and the credit units to be credited will be listed. The total number of credit units recognized to the student must not exceed the 120 credit units. 

	 

 
	 

	6. 
	INTERNAL TRANSFERS - CHANGE OF UNDERGRADUATE COURSE 

	 
	 

	6.1 
	Minimum Required Qualifications 

	 
	 

	6.1.1 
	A student of the University may ask to change the undergraduate course after completing the first semester of study and until the end of the eighth semester of study. 

	 
	 

	6.1.2               
	Students who have obtained a mark equal to or higher than the last admission of the First Distribution of Positions (after the Pan-cyprian or Panhellenic Examinations) at the Department they wish to enter, have the right to apply before the completion of the first semester of their studies .  

	 
	 

	6.2               
	Required supporting documents 

	6.2.1               
	Transcript  

	6.2.2 
	Entrance Examinations Performance Report (Pan-cyprian or Panhellenic Examinations marks) 

	 
	 

	6.3 
	Procedure and Deadline for Applications 

	 
	 

	6.3.1               
	Applications for internal transfer are made in mid-March and mid-October each year for admission from the next academic semester. 

	 
	 

	6.3.2 
	The candidate's application together with all required supporting documents is submitted electronically via the University Portal to the Academic Affairs and Student Welfare Service of the University, which is in charge to check and forward it to the competent Department suggesting as to whether the candidate has the minimum qualifications for transfer, as specified by the University.  

	 
	 

	6. 3.3 
	The Council of the Department appoints a three-member Transfer Committee consisting of members of the academic staff, examining the applications for transfer and making recommendations on accepting them or not. It is understood that the Council of the Department may appoint the Committee of Undergraduate Studies of the Department to be the Transfer Committee. The decision to offer a position or not to a candidate is taken by the Council of the Department. 

	 
	 

	6.3.4 
	In case the Council of the relevant Department considers that a candidate has the required qualifications, despite the contrary suggestion of the Academic Affairs and Student Welfare Service, then the Department shall refer the issue to the Council of the School to which the Department belongs. The Council of the School takes a final decision which is communicated to the Academic Affairs and Student Welfare Service. 

	 
	 

	6.3.5 
	The Departments take their final decisions which are sent justified, either positive or negative to the Academic Affairs and Student Welfare Service, which in its turn informs the candidates in writing. In cases of unjustified answers, the Academic Affairs and Student Welfare Service addresses the Department, asking for more clarifications.  

	 
	 

	6.3.6 
	Where the Transfer Committee of the Department deems necessary, the candidate may undergo special entrance examinations and / or personal interview before a transfer decision is taken. 

	 
	 

	6.3.7 
	 A change of an undergraduate course can only be done once, provided that there are available positions. 

	 
	 

	6.4 
	Recognition of modules and marks calculation. 

	 
	 

	6.4.1 
	For a student who makes an internal transfer, the total length of study at the University should not exceed twelve semesters. 

	 
	 

	6.4.2               
	For calculating purposes of the maximum permitted time for studies completion for each student who makes an internal transfer, half of the time spent in his / her previous degree will be credited. 

	 
	 

	6.4.3 
	For a student who makes an internal transfer, only the recognised modules will be calculated in the average mark. 

	 

 
	 

	7. 
	EXPECTED POSITIONS FOR TRANSFERRED STUDENTS   

	 
	 

	7.1 
	The Academic Affairs and Student Welfare Service is responsible for calculating the vacant positions for transferred students. The Departments have the final decision on defining the number of vacant positions they can cover through transfers.  

	 
	 

	7.2 
	The non-distributed positions in a Department through the above process may be claimed by: 

	 
	 

	 
	-           Graduates of the University 

-          Or graduates from other universities or higher education institutions recognized by the country in which they are based and / or from a field of specialisation having been evaluated/ certified in the country in which it operates.
 

	8. 
	UNDERGRADUATE STUDENTS EXCHANGES

	8.1 
	Any undergraduate student may, during their studies, attend up to two academic semesters of study at a recognized foreign institution in the framework of exchanges where the workload in each of these academic semesters is expected to be around 30 credit units. 

	8.2 
	Any student of the University can participate in the Student Exchange Programme from the third academic semester of their studies and beyond. 

	 
	 

	9. 
	INTERDISCIPLINARY CURRICULA 

	 
	 

	9.1 
	MAJOR - MINOR CURRICULA 

	 
	9.1.1 
	The offer of a minor curriculum and the available number of positions are at the discretion of each Department. The Department submits a comprehensive proposal to the Senate for approval, through its relevant School. The Senate evaluates the proposal in accordance with the criteria it defines and submits its proposal to the Council. 

	 
	 
	 

	 
	9.1.2 
	The specific requirements for minor curricula are determined by the departments offering them and cover at least 60 credit units and no more than 90 credit units. 

	 
	 
	 

	 
	9.1.3 
	Enrolment in a minor curriculum involves entrance and registration of a student at a Department, with the aim to obtain a degree and his/her obligation to complete all the requirements of the major curriculum. 

	 
	 
	 

	 
	9.1.4 
	The student selecting a minor curriculum is required to meet all the requirements of the particular  minor curriculum in order to obtain the title of the minor curriculum.  

	 
	 
	 

	 
	9.1.5 
	Departments offering minor curricula announce the number of vacant positions in early February, accept applications by the end of March and finalise for students’ enrolments by the end of April to start the programmes in Fall Semester. The Departments announce the number of vacant positions in early September, accept applications by the end of October and finalise for the students’ enrolments by the end of November to have the programme get started in Spring Semester. 

	 
	 
	 

	 
	9.1.6 
	A student may enrol in a minor curriculum from the third academic semester of his/her studies. The registration of the students approved by the Departments is carried out by submitting a special form to the Academic Affairs and Student Welfare Service. The deposit is made until the 15th of May to start attending in Fall Semester and until the 15th of December to have the programme get started in Spring Semester. 

	 
	 
	 

	 
	9.1.7 
	Students cannot enrol in more than one minor curricula. 

	 
	 
	 

	 
	9.1.8 
	If the requirements of the minor curriculum are not met within the maximum timeframe, the minor curriculum modules are recorded in the student's transcript, without being taken into account for the final average mark.  

	 
	 
	 

	9.2 
	INTERDISCIPLINARY CURRICULUM  

	 
	 

	 
	9.2.1 
	In order to obtain a degree in an interdisciplinary curriculum, 240 credit units are required, including up to 5 elective modules and at least 2 foreign language modules.  

	 
	 
	 

	 
	9.2.2 
	The admission to an interdisciplinary curriculum is carried out through the Pancyprian examinations. The interdisciplinary curriculum is offered as one of the choices of the candidate students. 

	 
	 
	 

	 
	9.2.3 
	For the interdisciplinary curriculum, a Curriculum Special Council is appointed by the relevant Department and approved by the Senate. The Council consists of members of the academic staff of the departments concerned. The composition of the Curriculum Special Council is determined on the basis of each Department's contribution to the modules. The Council has the overall responsibility and oversight of the curriculum.   

	 
	 
	 

	 
	9.2. 4 
	The interdisciplinary curricula are approved by the relevant School and the Senate, following recommendation of the interested Departments. 

	 
	 

	10. 
	EQUIVALENCE AND CORRESPONDING STUDENTS 

	 
	Equivalence and Corresponding Students are the students who attend additional courses to have their degrees recognised by KY.S.A.T.S (the Cyprus Council of Recognition of Higher Education Qualifications) or E.T.E.K (the Cyprus Scientific and Technical Chamber) or by other competent bodies. Corresponding students have, in proportion,  the obligations and rights of other students. 


	 
	 
	 

	10.1 
	SUBMISSION OF APPLICATIONS 

	 
	 

	 
	The Equivalence and Corresponding attendance requires the submission of an application, the approval of which is subject to the discretion of the Department concerned. Applications are submitted in June for Fall Semester and in October for Spring Semester. 

	 
	 

	 
	Applications are placed on a priority list on the basis of the date indicated in the letter from KY.S.A.T.S or E.T.E.K or other competent bodies. 

	 
	 

	10.2 
	TUITION FEES 

	 
	 

	 
	Equivalence and Corresponding Students pay a tuition fee of € 80 per credit unit (including laboratory classes). It is noted that 80% of the tuition fees will be used by the Departments for academic affairs, while 20% will remain centrally for administrative support.  

	 
	 
	 

	10. 3 
	ATTENDANCE 

	 
	 
	 

	 
	10. 3 .1 
	The attendance at the University is continuous and compulsory. 

	 
	 
	 

	 
	10. 3 .2 
	The order in which the Equivalence and Corresponding Students are enrolled is determined so that the rest of the students are not affected. (enrolments take place after all other students have enrolled).  

	 
	 
	 

	 
	10. 3 .3 
	Each Department appoints an Advisor to handle the Equivalence and Corresponding Students’ matters. 

	 
	 
	 

	 
	10. 3 .4 
	In the case of a module examination repetition, the students shall pay anew the tuition fees. 

	 
	 
	 

	 
	10. 3 .5 
	At the end of the course, the Equivalence and Corresponding Student receives a Transcript (not a Degree or Attendance certificate or a Diploma Supplement). 

	 
	 
	 

	11. 
	OCCASIONAL ATTENDANCE STUDENTS 

	 
	 

	 
	Occasional attendance students are those who attend individual modules or thematic units or both, at an undergraduate or postgraduate level, with equivalence - corresponding students and exchange students being excepted. Occasional attendance students have, in proportion, the obligations and rights of other student . 

	 
	 

	11.1 
	NUMBER OF POSITIONS 

	 
	The number of occasional attendance students, estimated together with Equivalence - Corresponding Students and exchange students, cannot exceed the 10% of regular students enrolled in a course. This limit excludes courses exclusively offered to students of occasional attendance and / or equivalence - corresponding students and / or exchange students. Upon recommendation of the Department and approval of the Senate, the 10% limit may also be exceeded in exceptional cases. 

 

	 
	 

	11.2 
	SUBMISSION OF APPLICATIONS 

	 
	Each Department has a responsibility of determining the modules or thematic units to be attended by students of occasional attendance. The Academic Affairs and Student Welfare Service publishes the modules to be accepting occasional attendance students for each curriculum as well as relevant information. 

 

Applications are submitted to the Academic Affairs and Student Welfare Service, electronically via the University Portal in June for Fall Semester and in October for Spring Semester. Candidates applying for enrolment in more than one module in an academic semester are considered only in cases of vacant positions in the list of candidates.  

 

Applications are forwarded to the Departments that take the final decision as to the students to be accepted. Candidates are informed accordingly by the Academic Affairs and Student Welfare Service. 

 

	 
	 

	11.3 
	TUITION FEES 

	 
	Occasional attendance students pay a tuition fee of € 80 per ECTS (including laboratory modules). It is noted that 80% of the tuition fees will be used by the Departments for academic affairs, while 20% will remain centrally for administrative support.  

	 
	 

	11.4 
	ATTENDANCE 

	 
	 

	 
	11.4.1       
	The attendance at the University is compulsory. 

 

	 
	11.4.2 
	The order in which students are enrolled in modules is determined so as the rest of the students are not affected.  
 

	 
	11.4.3 
	Each Department appoints an Advisor in charge to handle affairs of occasional attendance students. 

	 
	11.4.4 
	Performance of occasional attendance students can be described as “Successful” or “Failed”. In case a student wishes to repeat a module due to failure, he/she shall pay anew the tuition fees. 


	 
	11.4.5 
	At the end of attendance, the occasional attendance student is awarded a certificate of attendance and a Transcript.  

	 
	 
	 


 

The Rules on Study and Academic Affairs have been adopted at the 96th Meeting of the Senate on 6th June 2018 and at the 84th  Council Meeting on 28th June 2018. 

 

