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CUT Portal - USERS INSTRUCTIONS
Applying for a Study Program

In order to apply for any study program (undergraduate or postgraduate), you will first have to
follow a short procedure so you can acquire a username and password that will allow you to
access the CUT Portal and submit your application. Existing students or individuals that have in
the past submitted an application already have the necessary codes (if for some reason they no
longer have access to them they must contact the University via e-mail at kep@cut.ac.cy or by
phone at 25002710/11). Anyone already in possession of the necessary codes may proceed to
STEP 3.

STEP 1:

Start by following this link: https://bit.ly/SisNewCutEN

In the window that opens up (Picture 1), you are asked to enter a valid e-mail (one you have access
to) and type in the displayed security code. Then you click on “SUBMIT".

Welcome at CUT

Account creation for applicant Students

Enter a valid email account where code and information will be send

Email:
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Please Enter text from Image

Picture 1
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You should then (within a few minutes) receive an e-mail from the University (Picture 2) with
further instructions. The sender will be listed as “WEBUSER”. If for any reason you do not receive

this e-mail (kindly check your junk or spam folder as well), please contact the University at
kep@cut.ac.cy or by phone at 25002710/11.

STEP 2:
In the email received (Picture 2) there is a link titled “Press Here” which will then lead you to a
new window (Picture 3). Here you are asked to fill in various personal information in order for your

user account to be created. Pay attention to the guidelines on the next page in order to make sure
that you fill in the form correctly.

[WEBUSER < cutinfo@cut.ac.cy>|
To: antonis_vrasida@yahoo.com

Mon, Feb 21 at 12:43 AM

il

@ External images are now more secure, and shown by default. Change in Settings

2
Your e-mail: antonis_vrasida@yahoo.com, was used to apply for an applicant user in Cyprus University of Technology. If you

have not initiated such a process please disregard this email. If you indeed have started the process, then please choose the link
below to continue.

Press Here

Picture 2
o=
Cyprus Welcome at CUT
University of Account Creation for Applicants Students
] [ Technology
Please complete all fields in capital English All fields are required. After submitting your personal data, you will receive an email with codes and a link for the CUT Portal
antonis_vrasida@yahoo.com
Personnal Data
* Name: * Surname:
* Father's Name: * Nationality: [l
* Gender: | _ v "Bith Date: [ 5022015 [7)
*Enter ID card Number or Passport Number
1D Number: Passport Number:
Permanent Address
* Country o] * City:
* Street: * House Number.
* Postal Code
Telephone or Mobile:

Picture 3
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Please attention to the following when filling in the form with your personal details:

2 All information must be entered in CAPITAL LETTERS.

< The fields titled “Nationality” and “Country” require specific values that can be chosen from a
list made available by clicking on the icon on the right hand side of the field value box. Values
can also be entered (typed) manually (i.e. “CY” for Cyprus and Cypriot Nationality).

2 The postal code must be entered with care as the system cross-references the code with the

“Country” and the “City” entered.

Once all the fields have been filled in, click on the «<SUBMIT» button.

If there is a problem with one or more fields, the system will ask you to correct them.

If everything is in order, after you have clicked on the “SUBMIT” button you should get a

success message (Picture 4) and within a few minutes you should receive a new e-mail from

the University (again please check that the e-mail hasn’t landed in your junk or spam folder).

000

Welcome to CUT

Account creation for applicant Students

Success
An email has been send to you with Information on how to accessCUT Portal and continue with your application

Picture 4

In this second e-mail that you will receive (Picture 5), you will find the access codes (username/
password) with which you can access the University’s CUT Portal. Save these codes somewhere
safe as you will need them every time you wish to access the portal. By clicking on the link “Press
Here” included in the e-mail you have received, you will be redirected to the login page of the
Portal where you will have to enter your codes.

Welcome to CUT Application Services

WEBUSER < cutinfo@cutac.cy>
To: antonis_vrasida@yahoo.com

il

P
Your request for an applicant user was accepted. Please use below information to access the CUT Portal Please save username
and password below for future access to CUT Portal

Username: mg.papaiakovou
Password: aaVHquP2V!
Press Here

« @ B -

Picture 5
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STEP 3.

Once you have the necessary codes needed to access the Student Portal head to sis.cut.ac.cy and
enter your codes (Picture 6)

- Cyprus Academic Affairs
][ University of and Student
Technology Welfare Service
User* gig.andreou
Password * sessseesss
Log On

Note:Browser language will be used for login into the system

‘,h [' ke,

A v A o

W The Portal is co-financed by the European Regional Development - B [ombarer.
D Fund

Eupwnoixay NoypeppiTay,
Iuvroviopod ke Avomrelng

= L FUNDS
REPUBLIC OF CYPRUS EUROPEAN UNION

Picture 6

When the codes have been entered correctly and you have clicked on the “Log On” button, you will
be admitted to the Portal and you should see a screen like the one in Picture 7 below.

= pm CYPIUS

][ University of avadgmen NéaTivotos  Efoses amoiompo
Technology

Iomptrurntou KahuoriBare: Giorgos Andreau

Bodéna

Ymosgripiog Imoudaaic > Amons Essayuntic

Nispeg O66vn | Embeyig ~
- Among Exayuric A
o Ap.®orm 0000026615
Amodoyi Béang Dvopa ANAPEQY, MIOPTOE; "01.01.1985; Apgevicd
Mpogwmd ETosia Kipia Opyav.Aopr
Kardoraon
Eidomoifiong -
) Npdvp. Emoubin
Awapdpguwan Twogag ARZipBouog
Eloayuwyég £

EBofgoo | | Anwoupyia

Npéypaupa EMoudin | Katdotaon aimang  AxeB. Ere  Axob. MepioSog  Npbyp. emboyr  Tumog Eyypopr

Iroiyeia Exmaibevong

Picture 7
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If the portal interface is in Greek and you wish to switch to English, click on the link titled
«Alapoppwon 'Awooag» from the menu on the left (Picture 8) and select the English language. In
order for the change of language to take place, you will have to logout and then log in once again.
The logout link is titled “E€o60¢ ano6 cvotnua” and is located on the top right hand corner.
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Picture 8

STEP 4:
In order to create a new application, click on “Admissions” from the menu on the left and then on
the “Create New"” button (Picture 9)

. 'eypriis

] [ University of Search New Sesson | Logof
Technology

1 Back

L

Tty Weicome: Giorgos Andreou
Heli
Candidate Student > Admissions Full Screen | Oplions ~
~
Student Number 0000026615
ccent Rosthon Name ANAPEOY, TIQPTOZ; *01.01.1985; Male
Personal Data Principal Org. Unit
Student Notes SED
Program
Set Language Advisor
Admissions =

Helpll ' Create New ‘

Program of Study ~ Adm. Appl. Status ~ Acad. Year ~Acad. Session (Desc) Program Choice  Reg. Type (Desc.)

Picture 9
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Click on the drop-down menu next to “Select Type of Application” (Picture 10):

Candidate Student > Admissions

B Cyprus
] University of Search NewSession  Log of
Technology
4 Back
;.csrto:;d Welcome: Giorgos Andreou
Hels

Full Screen | Options ~

Student Number 0000026615
Accept Position

Personal Data Principal Org. Unit

Student Notes Status
Program
Set Language i

Create New Admission Application

CEq

Name ANAPEOQY, MQPIOZ; *01.01.1985; Male

Admission Type and Program of Study

~

Attachments

Select Type oprpIicauonI v I

Select Program(s) of study = Program Choice =~ Program of Study

[i] The table does not contain any data

Picture 10

From the list, choose the type of Program you wish to apply for (i.e. Graduate-Master) (Picture 11)

. fcyprus
] [ University of
Technology

Candidate Student > Admissions

Heli

Search New Session  Log off

Welcome: Giorgos Andreou

Full Screen | Options ~

Student Number 0000026615
Accept Position

Personal Data Principal Org. Unit
Status

Program

Advisor

Student Notes

Set Language

Create New Admission Application

[<Back | || & save

Name ANAPEOY, MQPTOZ; *01.01.1985; Male

Admission Type and Program of Study o

~

Select Type oprpIicauorI =TT % I

Select Program(s) of study = Program Choice ~ Program of Study

1
2
3

Picture 11
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You can apply for up to three programs (unless otherwise stated in the relevant announcement is-
sued by the University), under the type of Application you have selected. You will only be able to
select amongst the programs that are available at the time of your application. In Picture 12 below,
you can see what the interface will look like if you have chosen “Graduate-Master” as your type of

application.

Accept Position
Personal Data
Student Notes

Set Language

N 'Gyprus
] [ University of Search
Technology

Welcome: Giorgos Andreou
eli

Full Screen | Options

Candidate Student > Admissions
« Admissions

Student Number 0000026615
Name ANAPEOY, MOPFOE; *01.01.1985; Male
Principal Org. Unit
Status
Program
Advisor

Create New Admission Application
<Back | || [ save |

Admission Type and Program of Study

Select Type of Application | Graduate-Master v

Select Program(s) of study | Program Choice ~ Program of Study

MSc International Tourism Mgmt
2 MSc Shipping & Finance
3 MScManagement

E

Picture 12

For each type of application it is required that you attach certain documents. If you do not attach
all the documents required, your application can be submitted, but it will not be evaluated. Use the
“Choose File” to attach your relevant document in each field. The file can be in any form (pdf, jpeg,
word, etc.) Picture 13 below illustrates the required documents in the case of applying for a Master
Degree. To add a second file for the same field, you must click on “Add row”.

Hels

Accept Position
Personal Data
Student Notes

Set Language

N feyprus
] [ University of Search
Technology

Candidate Student > Admissions

New Session  Log of

Welcome: Giorgos Andreot

Full Screen | Options

Select Program(s) of study = Program Choice Program of Study

1
2
3

MSc International Tourism Mgmt
MSc Shipping & Finance

MSc Management

Attachments

Description Filename

COPY OF ID CARD OR PASSPORT [ Cnoose File | No file chosen
COPIES OF ACADEMIC DEGREES (OR CERTIFICATE OF EXPECTED GRADUATION) [ Choose File | No file chosen
ACADEMIC TRANSCRIPTS No file chosen
CURRICULUM VITAE | Choose File | No file cnosen
SHORT ESSAY (=500 WORDS) WITH PERSONAL GOALS AND RESEARCH PREFERENCES No file chosen
CERTIFICATES OF GREEK AND ENGLISH LANGUAGE PROFICENCY Choose File | No file chosen
OTHER CERTIFICATES AND DOCUMENTS [ Choose File | No file chosen

E2 Add Row |
E2 Add Row |
E2 Add Row |
(2 AddRow |
E2 Add Row |
2 Add Row |

~

Picture 13
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By clicking on the “Save” button, your application is submitted. Picture 14 below illustrates how
things look just before clicking the “Save” button for a completed “Graduate-Master” application
and Picture 15 shows the message that appears confirming the successful submission of the

Technology Services

application.

Cyprus
University of
Technology

Candidate Student > Admissions

S —

NewSession  Logof

Welcome: Giorgos Andreod

Full Screen | Options

Accept Position Create New Admission Application

et | oo [

et Admission Type and Program of Study o
Set Language

Select Type of APPIICation | G, gyure ptaster v |

Select Programis) of study ‘ Program Choice | Program of Study

1 MSeIntemational Tourism Mgmt
2 MSc Shipping & Finance
3 MScManagement

Attachments

Dot
COPY OF ID CARD OR PASSPORT

COPIES OF ACADEMIC DEGREES (OR CERTIFICATE OF EXPECTED GRADUATION)
'ACADEMIC TRANSCRIPTS

CURRICULUM VITAE

‘SHORT ESSAY (>500 WORDS) WITH PERSONAL GOALS AND RESEARCH PREFERENCES
CERTIFICATES OF GREEK AND ENGLISH LANGUAGE PROFICENCY

ANDE

| Filensme |

| ' [Coose File | D CoPYipg ]IEM"R‘""
[[Choose File | BaCHELO...EE-COPY.pof| | [ Add Row
Choose File | TRANSCRIPT-COPY.odf | | F Add Row
[[Choose File | cv.doex | | ER Add Row
[ Choose File | SHORT ES... Geals).docx| | [ Add Row
Choose File | ENGLISH L _.CATES docx| | [ Add Row |
[Choose File | OTHER DOCUMENT po | [ 3 Add Row |

-

Picture 14

[CUT Admissions

H

‘Admission Application Created

Picture 15
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For as long as the deadline for submitting applications (for the specific type of application) has

not passed, you can return to the portal (via logging in at sis.cut.ac.cy) and alter your existing
application, delete your existing application or submit a new one (Picture 16).

e yDIRus

] [ University of Searen NewSessin  Logof
: Technology
Help

Welcome: Giorgos Andreou

_
Candidate Student > Admissions Full Screen | Options

-
Student Number 0000026515

Accept Posiion Name ANAPEOY. MIOPFOE; *01.01.1685; Make

Personal Data Principal Org. Unit
Sl Status Appicant(HTM_GR_MGT): Applcant(CFS_GR_SHi); Applicant(HTM_GR_ITM)
Program
Set Language Advisor
Admissions o

Help I"c’r’{ai? NEvT“ _ Deet applica!ion“ & Change attachments | I

Program of Study Adm. Appl. Status  Acad. Year = Acad. Session (Desc) Program Choice  Reg. Type (Desc.)

. mMgmt  Crested 20222023 Fall Semester 1st chaice Graduate-Master
™ Created 20222023 Fall Semester 2nd choice Graduate-Master
Crested 20222022 Fall Semester 3rd choice Graduate-Master

Education Records u

Student Master Record =

Picture 16

The following only applies for applications to postgraduate programs

Applications for postgraduate programs must be accompanied by the details of at least two
persons that know the applicant on a professional and/or academic level and can be contacted to
provide a reference if this is deemed necessary. The contact details of such a person are submitted
by clicking on the “Add Reference Person” button which is found below “References” (Picture 17).

—— Ly

] [ University of
d Technology

0000028815
Name ANAPEOY, MNFTOE; “01.01.1885; Male
Principal Org. Unit

Accept Position

Personal Data Status Applicant{HTM_GR_MGT); Applicant{CFS_GR_SHI); Appicant(HTM_GR_ITM)
Program
Student Notes e
Set Language
Admissions 2
Heip | [ Create New | | [ 57 Delete application | || /& Change attschments

Study Adm. Appl. Status | Acad. Year | Acad. Session (Desc) | Program Choice | Reg. Type (Desc)

mt  Created 2022-2023  Fall Sem: 1st choice Graduate-

Created 2022-2023  Fall Semester 2nd choice Graduate-Master

Created 2022-2023  Fall Semester 3rd choice. Graduate-Master

Education Records g

Student Master Record d

[Esave

References

Partner descripton | Address Descriion | Telephone | Mobile | E-Mad Address

Picture 17
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In the next window that opens up (Picture 18), fill in the contact details of the person that the
University can contact for a reference if it wishes to. All fields marked with an asterisk (*) are
obligatory and must be filled in. After you have finished, click on “OK”. Once you have added the
details of all persons, click on 'Save” so that all details are stored.

[CUT Admissions _

Reference

*Festname: |

*Lastname: |

Street

| House Number:
Cay.
Postal Code: [~

*Couniy 3]
Region: @
* Telephone: B

Picture 18

Cyprus
][ University of S [ NewSession | Logof
Technology

Status Applicant{HTM_GR_MGT); Applicant(CFS_GR_SHI): Appicant(HTM_GR_ITM)
- Program
Accept Position it
Personal Data
Student Notes Admissions g
SetLanguage Help | [ Create New | | [ 57 Delete appication | | [ 4% Change atiachments
Frogram of Study Adm.Agpl Status | Acad. Year | Acad. Session (Desc) | Program Choice | Reg. Type (Desc)
. WS intemational Tourism Mgmt._ Created 20222023 Fall Semester 1t choice Graduste-Master
MSc Shipping & Finance Crested 2022:2023  Fal Ssmester 2nd choice Graduate-Master
MSc Management Created 2022-2023  Fall Semester 3rd choice. Graduate-Master
Education Records a
er Record =
(== |
References
| FZ Add Reference Person | | | 2 Remove Reference Person | ||/ Person |
Partner description ‘Address Descripton ~ Telephone Mobile  E-Mad Address
[l oo PerEs '
GEORGIAPASCHALIDOU  /

For any questions or assistance, you can contact the University at kep@cut.ac.cy or via telephone
at 25002710/11.
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